Bangladesh Secretariat ICT Officers Association

IMICEERCIPR|
TS TR
JIET AT, BIFI-d000 |

ez qrEmor A Rfey wEeem/Rem e eembe »7 @e ¢ eqd s
SR SREE THeHT TFIEER S 9P AP SIS 8 AIAfed 9E!
e &ATH |

T,

RS TW s s AR, wifen Prer Ry o Iogm a=ww @3
CIHE E RET Ne (OFR F2A0E IRT I TS IAAG I A eAqiawar o
T 00b e CfEsE Feamm [fFfiem @@er 9 @32 0 ATER T4 G2 7%
A IENI GIF AFAN AGEANE 08 AER NG MG AGHS NG (SR (R
frces | AT w93 vl e R a3 08fh o fofen afelbz wizf e
A, GFNR, TwHfefes, Jarie, TeRA TR [fen Erar st «a o e 3
@ AT AL TR NS T OF @WRY AEOT AT | T @B I
WGt FfeEs TEiERfefes Affemm o, MRTART A%e €A T SGA IR
fAfvesam @ AfvaFER RHT FHEsmeIe Soae PR 1w o [ee @2
TR AqEER A AR ez amRE, [fen fefene grmer salEfet s
CRVIEE SFERE, GFH2 MW @R ALHRT THIETHER & TP Paifde
O e fEEede v SRl owee oew | Bwy (@, T o9 RetT dedy
@B 039 A/ NRS) @7 TRt TEGE FERRT W TRE (ei-29)
A I A IS WS CPI-CHIR (AT D TS » G I ISR At
qR AT A G TEER GRRREE Ge-y) | o7 @i, opre
ayfe fare affred, weefe, e by @3 AW MRTR @CF G
AibarEs SR STl AR % @ FEe 28 Bogem 34 2

3) Rty Teivm/Rem-a fHe Ctewbe »7 e ¢ e e wzHt ke
a3 eriifae e wimm ¢ JRWE IRBT ecEw;

) SRR TR SIS TEeERen-a IRe oitehe »Y e ¢ o
iz WiRFD e cder ST e, TS © AR I A

%) 9FF erpife FEe SR e T TEeeRRem-aa wigR R Swen At
8 e I o) AR Reart IR 7Y A

Flat 8/B, 36/10 Shahalibag, Mirpur 1, Dhaka-1216, Mob: Phone: 0258054836, 01823294586

Qe -



Bangladesh Secretariat ICT Officers Association

ToifE ARt FATT Yferrere e e

3) O 8 @A e MO 0db @7 FARTAT 3.0.¢ T FNCE AR
A e T Cofieae HG® WG T AT &AW I TR (TEN-R)
@R

%) AEA AR W2 TeE wfoe T ForE T T e SifFes
fSfere smmafen Tag R TS AT AlvaEme TgeEm/[Aen-a Jad e
IS (EIPOR SIfFT! &AFS 8 ARG AIF &> FAT TR (TE-9) |

AR |

IRICIES
(@, @, )
oS

e AfDAETR R SRFART ariEee
GTEI3E §2- 059009rIBCE

oifad: B wgEifE, 038

Flat 8/B, 36/10 Shahalibag, Mirpur 1, Dhaka-1216, Mob: Phone: 0258054836, 01823294586



Bangladesh Secretariat ICT Officers Association

wfaeifsaw o1
wfesifaaw e
A FADIET, GIBT-dooo |

fams Qe S Rfs TIaw/REe TR (Ters 5% (v 8 oyl ofitae
W30 GHAIETE T NI TN TP XA AN 8 AMAOF 5T &=
TS |

Y,

AFIRS T 22T I AR, S et qeig (12 Y& 1201 @9 A=
e FAIR 2T (SR FAE AT T QOIS I8G T)1 WA ALIAw@ (1Y BT 2001
St fSf&GTe reamord RIS arFe (9 432 R0 AT T (1R 567 579 IR | 919
T ALTAART 2085 HATHI N MG JALATHH TG (OISR (AT ACHCRA| T ALEAHH 932
veae F¥E Q2 ©F 08 o feofax 2felb2 wefil fas M, G413, wfefes, Iy,
TeRA TRIRA [{fow erRr 13t @ M Ae F@ @ WG AL F7 oo 203
OfF (FYRY AL AHITH| HIPIERA @2 JAP W13 Fwcews Ny Al
T, AR 2O WX O S IV fAReoTa Qe Avrecas wieHHo
FAFGINNE BT DA AT (O [RPe (31 TN AN WG LA F&H79R
e, fifen RfEsm gremmpR B0 ¢ ERPRE SyfaerE, G312 A9 32
ARFHAE TR T FIPIERA PR aa drifae fAganfia v st aw<e
TG | BT (¥, FoPT O RETHT 3550 (4ot 2009 A48 MTHifR®) GF G2 TEHAER
FERART W FHEF (AS-xq) SRR AT ADIE IS W& -@FER e S
S 5 97 TP IHFE AE @R ASAFEARTH WA G NEER afonage
@AY O @fwrs, ore AYfe e dfReed, weefs, FfaMe It @
ATAANS/SMTHI ST ARACHH A" ARG AP arAEee % @@ e
VI T FAT QAT

7) s wrerw/Ren-a e oitede 5T aw 8 oqE e St wwwene
GFF PR FEet o ¢ JfAfiE b ao;

%) TP FECGER WS TETH/REM-q IS CTHGT 57 fF ¢ S
e WL TR TSR SIffRT e, ATHaf® 8 AR I 4T,

) @3 AT e SRR o e TEete/Retag SRl toen Am

oA 59T WEy

\‘é * A
736/10 Shahalibag, Mirpur 1, Dhaka-1216, Mob: Phone: 0258054836, 01823294586

ad-



Bangladesh Secretariat ICT Officers Association

BorfE oI FATT Yfeizere e faage:

) ©Y 8 @A oYfE N 2050 @F FAARFEAR d.0.¢ T BT stta=foEtay
13 e PO (ST AL FIT AIFAR SR TSNP AR FAT ICACR (FLAN-R)
32

) I A o3 T Gfow Fwe FNGHRER TER O (@ve! oiferd

fefere sAmmfed I AR T rearm= AT T/ [er-9 TR ARTHA
FATSIMA (STPSIA SIfTPT 2FS 3 AMAOF HIF A2 A ICACR (FIL1-0) |

GO, ToAfE AVBNR IO IATIANEL AT JIE 2 &) AT Sy
AR |

oIfad: @2 16, 2038 SISk
% é r;p.'au.l%?
(@3, @, AfZW)
Fe1ife

e Aoy Sn3 St St e 8
PIeow @AIfers, e @ Meree o
(RT3 F2- 05990AbINEE

Flat 8/B. 36/10 Shahalibaa. Mirpur 1. Dhaka-1216. Mob: Phone: 0258054836. 01823294586



qiEiTg Ao widHit @t g
Bangladesh Secretariat ICT Officer’s Association

Fy R
C ‘4 wfre: 2ox0f.
hitpsy/rwww . bsictoa.orgs
[BIERERITE]
LRI B R GRIEE]
QA ABIET GIF-dooo

R qesnors b [few wges/Re e w2 FHTOHER TrePF Faies I9F (TS @l
SIfeTp! S SRS @ *MIT siv7eet |

JRM,
e M @2 @, St Ao JAbreEs [(fes waotey/Rem-az szt SofE6 /et r-a 5o
(@ 32 OUH S FATS| IR AT ST T AWM S g Lt IR (@, NS (wrve
ST A A AP I (I HFAT/ R0 SigHiba et Fe Am«iR Femsiaie seamfocaray 289 s
A PIATHTS AR GG Sy TG/ RS0 OiF (A3 ST (@9 FHeo! Amafs 2o IS 0|
@I (I TFNTH/ TS oW (FC I oy AW 2= Apeere AT F@eArersy/R[eie siomfecaray off¥ T =
SATHNS 21 T IO FT1 (TN AT©y 5BAT RS T FIeow @1fers (@7 (3T) @ @R (v¥ (o) =7 76
3059 . 70 ¥y, Wt ¢ B R w@etter Fiesw @mifer® (@ ¥ (a1v) 2 Y05q A, 7S *7 FCaR) sWeee Refuw
W A IR PG (RS AR WP (PIUTSE (oSt SIfereT S iafes @ AW A Tt A
P AT/ eI e Ange SRl FOm SMEfSd (@Sl e I QS 5y/>% IZF I SreifHEre
fRFOIF #t7 BIBTY TR AWIAOR FLoA ST T 1 (THF B TR KO0 T2 (AT 05/09/305% . 70 953
A TS ICACRA |
TS (@Y FAPGNA AWAS (RS I 5T (IS ¢ TOMIT I IR (T | Gt (e 7 Fifers
CRT 0o BT 2 TF @FN oW I AbAerms (e wgerem/ Ko wuwe eiafhit sstestiew
TR TFATTT FOP (YT (oS! SIfepT 2T G OHIYIE AIFS @ #%rae 2{Tre=|
S (¥, 5) TP FEeE Rules of Business,ssse (Revised up to 2054) @3 Rule v @ @1 200% @3,
LA ABIATH-GF SIS (5 (FCTH AT S TS » GF o1 FAPSH M @I AT HFATH AT WA =i
TENCER (G2 Yfer-d) | @32
R) O @ PN 2YF NOAET 2050 97 FHARFHNR 0.0.¢ 92 FAE Avaaforary «2fHb ewsrocat
TRt SR F Y WIS TP TG 27 I AR (RYF-3) |

aerEE, Rl sy REvaeRe e b [ifey wgetem/Reret sxiwe i3kt svesims
(AT (EIPS! SIfETPT L= RS 6 AN AR AT JF 24Z0 TR N 27|

HATE ARY[T:

S) G J@eE Rules of Business,sssu;

R) O ¢ AT Y& NEAE Y05y @7 FHARTENT 5.5.¢ 72 T

©) TRPIS T PSR (VS SIfeTp! AN SAHS I8 P TECE;

8) LT AR ST ST @ Ok SCifirs o7 |

[EISLEd

%2‘@7’;.60‘{"?2

(@3, @, 7fEm)
el
il Aoy St SfFst e
GER
B @Rifers, o +fikzs 8 TTes Ko

IR O Go6RT 038

39391 info@bsictoa.org; bsictoa@gmail.com; (N<13=: +8801722779583




2[1.

(%]

10.
11.

26

I[18. MINISTRY OF PUBLIC ADMINISTRATION]

Formulation of policy on regulation of civil services and determination of their
terms and conditions (policy on method of recruitment, age limit, qualification,
reservation of posts for certain areas and sex, medical fitness, examinations,
appointment, posting, transfer, deputation, leave, travel, seniority, promotion,
selection, suppression, retirement, superannuation, re-employment, appointment on
contract, conditions of pensions, determination of status efc).

Enhancing capacity of the Bangladesh Civil Service to cope with and adapt to an
ever-changing environment.

Developing and implementing fair, just and transparent Human Resource
Management and Development.

Securing to all Government servants the rights and privileges conferred on them by
or under the Constitution, Law, Rule, Regulation, Statutory Orders in force.

Interpretation of rules, regulations and orders on service conditions relating to
matters allocated to this Ministry.

Policy regarding employment of non-nationals in the service of the Republic and
regulation of employment of foreigners in jobs in Bangladeshi enterprises.

Honorary appointment of persons to Civil posts.
Policy regarding classification of services and posts and determining their status.

Determination of status of officers including status when posted in Bangladesh
Missions abroad other than officers of the Ministry of Foreign Affairs, grant of ex-
officio Secretariat status to non-Secretariat posts.

All matters regarding absorption/employment of surplus Government servants.

All matters relating to formulation of policies, composition of Cadre Services and
advising other Ministries & Divisions on proper management of Cadre Services
under their control. i .

Policy regarding recruitment of staff in the Ministry /Division and all matters
relating thereto including their duties and responsibilities.

First appointment to any posts belonging to any regularly constituted Cadre Service.
(a) Administration of B. C. S. (Administration) Cadre.

(b) First appointment and administration of all other officers and staff of this Ministry.

(c) Grant of Magisterial Power to other officer.

Appointment and transfer of Officers in Upazilas, Zilas and Divisions following
existing policies and orders.

Note:

1Amended vide Cabinet Division's Notification No. 43, Dated 28 April 2011.
2Amended vide S.R.O. No. 82-Law/2012, Dated 29 March 2012.
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All matters relating to Recruitment Rules for all Services and Posts under the
Republic.

Nomination of Government servants to work as experts/consultants in Projects and
jobs at home and abroad.

Nomination of Government servants in jobs in UN system and into its various
agencies as national representative.

Administrative Research, Management and Reforms for better and economic
execution of Government business.

Review and revision of Organogram and Equipment of the public offices.

Review of organization, functions, method and procedures of Ministries, Divisions,
attached Departments and subordinate Offices.

Simplifications of Government Forms.
All matter relating to the Secretariat Instructions.

Inspection and review of staff position in Ministries, Divisions, Attached
Departments and subordinate offices for optimum utilization of manpower.

Appointment of Chairman and Managing Director who work as members of the
Board of Directors or Governors of Managing Boards by whatever name they are
called, of the Corporations, Boards, Authorities, Statutory Bodies ezc. except
Universities, Higher and Secondary Education Boards, Banks and Financing
Institutions.

Fixation of terms and conditions of all deputationists.
Deputation of all officers under administrative control of this Ministry.

Appointment of all Officers in the Secretariat at National Pay Scale (NPS) grade 1
to 9 and their interministerial transfer.

Appointment and Transfer of Private Secretary and Assistant Private Secretary to
Members of the Cabinet, other Ministers and Advisors.

All matters relating to Attached Departments & Subordinate Offices and Advisory
Bodies of this Ministry, viz: (1) BPATC, (2) BCS (Admn.) Academy, (3}
Department of Printing and Publications, (4) Government Employees Welfare
Directorate, (5) Directorate of Government Transport, (6) Bangladesh Institute of
Administration and Management (BIAM).

All matters relating to (1) Divisional Commissioner’s Office (2) Deputy
Commissioner’s Office and Upazila Nirbahi Officer's Office in consultation with
Cabinet Division.

Ensuring high quality pro-people/citizen centric services delivered by Attached
Departments & Subordinate Offices of this Ministry.

Policy regarding Discipline, Procedure & Enquiry, Appeal & Review and all
references thereto.

Policy regarding Performance Appraisal, its countersignature, preservation,
representation on adverse comments, its use and all references thereto.

Policy regarding conduct of the public servants and all references thereto.
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